Garrett-Evangelical Theological Seminary

Faculty/Staff
Statement of Understanding of the

Family Educational Rights & Privacy Act

Garrett-Evangelical complies with the Family Educational Rights and Privacy Act (“FERPA”) of 1974.  The expectation is that information about students is protected and released only if classified as directory information. 

 Items classified as public information:
 1.
Name of student

 2.
Name of student spouse

 3.
Photograph of student






 4.

Local address



 5.
Local telephone number



 6.

Annual Conference or religious affiliation – only with a waiver from the student.
 7.

Degree for which registered

 8.

Confirmation of student current status

 9.

Place of birth







10.

Dates of attendance

11.

Degrees and academic awards received

12.

Most recent college attended, and degrees awarded

13.

E-mail address & net id

I understand that by the virtue of my employment with Garrett-Evangelical Theological Seminary, I may have access to records which contain individually identifiable information, the disclosure of which is prohibited by the Family Educational Rights an Privacy Act of 1974.  I acknowledge that I fully understand that the intentional disclosure by me of this information to any unauthorized person is not permitted and also violates Garrett-Evangelical’s policy and could constitute just cause for termination of my employment. 


" \l 1033 \c 2 \e "United States" 
«AddressBlock»
                                                                                     

Printed Name 

                                                       
______

Initial
Garrett-Evangelical Theological Seminary

Faculty/Staff

Statement of Understanding regarding the

Financial Services Modernization Act of 1999 

Garrett-Evangelical complies with the Financial Services Modernization Act of 1999, also known as the Gramm-Leach-Bliley Act (GLB).  The GLB regulates the disclosure of non-public personal information by financial institutions, a category which regulators have made applicable to higher education institutions, since they participate in financial activities, such as Perkins Loans. Specifically, the law protects consumers or customers who are "individuals obtaining financial products or services to be used primarily for personal purposes.”

The expectation is that confidential financial and personal information about students and/or their family members (parents, spouses, etc.) is personally and systemically protected. 

The type of personal financially-related information typically considered to fall within the bounds of this regulation includes: 
1. Bank and credit card account numbers
2. Income and credit histories 
3. Social Security number 
4. Status of personal account(s) (eg. paid or overdue)
5. Tax return data 
6. Any other data of a financially sensitive nature
I understand that by the virtue of my employment by Garrett-Evangelical Theological Seminary, I may have access to records which contain individually identifiable financial information such as the above, the disclosure of which is prohibited by the Financial  Services Modernization Act of 1999 (GLB).  I acknowledge that I fully understand that the intentional disclosure by me of such information to any unauthorized person is not permitted and also violates Garrett-Evangelical’s policy and could constitute just cause for termination of my employment. 
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Garrett-Evangelical Theological Seminary

Faculty/Staff

Statement of Understanding regarding the

Health Insurance Portability and Accountability Act of 1996 (HIPAA)

Although Garrett-Evangelical personnel have very limited access to health-related information regarding students, staff, or faculty, the seminary does comply with HIPAA, which regulates disclosure of non-public, health-related information.

The expectation is that confidential health-related information about students, staff, or faculty persons will be personally and systemically protected protected. 

The only circumstances under which health-related information about any person can be shared without the written approval of that individual include:  
1) When required to by legal authority or statute – including a court order or subpoena (but only after we have been assured that efforts have been made to notify the individual of the request);

2) When it is reasonably believed that an individual has been the victim of adult abuse or domestic violence;

3) As authorized by laws relating to workers compensation or similar programs established by law that provide benefits for work-related in jury or illness without regard to fault;

4) Disclosure to the public health department when required by law for the reporting or tracking of illness, injury, or dangerous products

I understand that by the virtue of my employment by Garrett-Evangelical Theological Seminary, I may have access to records which contain individually identifiable health-related information, the disclosure of which is prohibited by the Health Insurance Portability and Accountability Act of 1996 (HIPPA).  I acknowledge that I fully understand that the intentional disclosure by me of such information to any unauthorized person is not permitted and also violates Garrett-Evangelical’s policy and could constitute just cause for termination of my employment. 

_________________      
 ________________________________________


Date

Employee’s Signature
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